
Two Rivers Habitat for Humanity 
Position Description: Construction Manager 
 
Due to the departure of a long-term staff member, 
Two Rivers Habitat for Humanity is hiring a  
Construction Manager. The person in this position has ultimate accountability for the 
building and completion of all new construction projects throughout our five-county 
service area (Waseca, Steele, Dodge, Olmsted, and Wabasha). Major areas of 
responsibility include: 
 
Home Construction: 

 Responsible for all aspects of Habitat home building, from plan design through 
issuance of the Certificate of Occupancy.  

 Ensure that our construction processes are compliant with all applicable building 
codes, as well as OSHA safety regulations and ENERGYSTAR performance 
guidelines. 

 Work effectively with the Habitat staff team to understand and communicate 
needs for upcoming volunteer opportunities. 

 Complete homes on time, and within established budgetary limits. 
 
Subcontractor Relations: 

 Select and oversee job site subcontractors, including (but not limited to): HVAC, 
electrical, plumbing, and roofing (when not done by volunteers). 

 Work with Habitat office staff to bid out subcontractor work, ensuring that we are 
getting the best combination of quality and value. 

 Hold subs accountable for work completion within designated timeframes, ensure 
that sites are properly prepared for subcontractor arrival and work. 

 Promptly verify or correct the accuracy of all subcontractor billing statements.  
 Allocate costs correctly to each project, and to each category of construction 

expense. 
 
Tool and Supply Management: 

 Understand, manage, and move Habitat’s extensive tool and supply inventory. 
Have the right tools and materials on the job site before they’re needed. 

 Maintain tools in good working order, ensuring that preventive maintenance and 
repairs are completed as needed. 

 Work with the Executive Director to understand and communicate upcoming tool 
purchase requirements. 

 
Safety: 

 Create and maintain a culture of safety on all job sites at all times. Continually 
strive for zero accidents and zero near misses. Lead by example. 

 



 Become OSHA Competent Person-certified, in accordance with all current and 
future requirements of Habitat for Humanity International.  

 Participate in safety training meetings as requested. 
 

Volunteer Experience: 
 Continually work to ensure a safe, productive, and enjoyable volunteer experience, 

working closely with Job Site Supervisors, regular volunteers, and all Habitat staff 
members to understand and communicate current needs and volunteer status. 

 Set a positive, appreciative tone for all job site experiences, and work effectively 
with volunteers and future Habitat Homebuyers of all backgrounds and skill levels.  

 
Skills and Traits Needed: 
Successful, highly-contributing Construction Managers combine strong home 
construction knowledge with excellent people skills, and a heart for service. Specific 
traits include: 

 The ability to communicate effectively to a wide variety of people, and the skill to 
modify one’s own communication style in order to best-suit the needs of the other 
party. 

 Knowledge of the residential construction process, and some construction 
experience. 

 The ability to both teach and coach effectively, and to be taught and coached. 
 Physical traits- the ability to: spend time outdoors throughout the year, to move 

one’s self throughout a residential construction job site throughout all phases of 
construction, and to pick up and carry at least 25 pounds repeatedly. 

 Basic computer knowledge, and the ability to use common document and 
spreadsheet programs or applications. Sufficient math skills to allocate job site 
costs quickly and accurately.  

 Reliable transportation, and a valid U.S. state driver’s license with a good driving 
record (see Habitat Vehicle and Safety Policy).  

 
The Construction Manager serves in a key role as part of the Habitat leadership team, 
reporting to the Executive Director. The standard workweek for this full-time position is 
Tuesday through Saturday, with occasional evening and off-day work needed for affiliate 
events. Occasional regional and national travel is required for training, statewide 
meetings, and other functions.  
 
This is a salaried, FLSA-exempt position, and is eligible for our benefits package 
(currently consisting of major medical insurance, SIMPLE IRA, pre-tax dependent care 
and medical spending accounts, and group term life insurance). Salary is competitive. 
Two Rivers Habitat for Humanity is an affiliate of Habitat for Humanity International, and 
is an Equal Opportunity Employer. This job description is designed to outline basic duties 
of the position, and does not create a contract.   


